
How to set up a Discussion Board on ePortfolio  
 
 
STEP 1 

• Under “Add New Page,” click Discussion Board  

 

 
• Type in your information for Title and Introduction Text 
• Click “Everyone (No account needed) 
• Click Save Changes 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 2 

• Locate your Discussion Board under Modify Existing Pages  
• Click Edit Page  
• Enter email address for comment notification 
• Be sure to check the “check here” box to limit top level thread creation 

o NOTE – You will not have this option when you first create the 
discussion board so it must be done at this stage. 

• Click Save Changes 
 

 

 

 

STEP 3 

• Click View Discussion Board  

 

 

 

 

 



STEP 3 (continued) 

• Post a Front Page message 
• Add images, links, etc. as desired 
• Click Save 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STEP 4 

• Click View Published Version 

 

 

• Click on the underlined title of your discussion 

 

 

 

 

 

 

 

 

 

 



STEP 4 (continued) 

• Post a follow up to the discussion 
o NOTE – An email address must be entered to post a follow up 
o NOTE – The code must be entered and is case sensitive to post a 

follow up 
 

 


